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Preface )

This booklet is published with the aim of overviewing the
information of the application of permission for foreign private
organization to operate in Thailand, as well as being a working guideline

regarding the operation of foreign private organizations.

The Office of Foreign Workers Administration really hopes that this
booklet will properly useful to agencies concerned and foreign private

organizations.

Office of Foreign Workers Administration
Department of Employment
September 2012

Application for Obtaining Permission
to Operate in Thailand for Foreign Private Organizations
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Qualifications of foreign private organization

(According to the Rule of the Committee on Consideration
of the Entry of Foreign Private Organization Governing principle
for consideration and instruction on the entry of foreign private
organization to operate in Thailand and the establishment of
regional office in Thailand B.E. 2543.Clause 6)

1. Being juristic person under law of that country, or having
registered under law of domicile country.

2. Not having any profits-making or political purpose

3. Having the activities and proceeding which are not detrimental
to stability, and not contradict to public order or good moral of the people

4. Not having any record of behavior, or any activity project in
Thailand which shall be detrimental to good relation between Thailand
and other countries.

5. Having the objective to provide assistance in economic, social
and academic aspects for Thailand with assistance guidelines in concert
with development and stability policy of Thai government. In this regard,
the assistance shall be given either to government or private sectors.

6. Rendering real benefit and worthiness to Thailand. In this regard,
financial status must be shown stipulating budget, income and its source,
inclusive of subsidy budget appropriated for operation in Thailand.

7. Conceding and performing according to rules and regulation of
Thailand government and under Thai Law. In this regard, exploitation
of various information of Thailand for foreign distribution must acquire

permission from the concerned units.

Application for Obtaining Permission =
to Operate in Thailand for Foreign Private Organizations
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Type of the entry of foreign private
organization fo operate in Thailand

The application for operation in Thailand under Rule of the
Ministry of Labour and Social Welfare on the Entry Foreign Private
Organization to Operate in Thailand B.E.2541 can be catagorzied
as follows:

1. A foreign private organization applies for the establishment
of an office and/or sending the officials to serve in the office.

2. A foreign private organization does not wish to operate in
Thailand by itself but providing financial or other assistance instead.

3. A foreign private organization wishes to enter for seminar
arrangement in Thailand

4. Aforeign private organization does not arrange seminar by itself

but providing financial or other assistance for the seminar arrangement.

Application for Obtaining Permission g
to Operate in Thailand for Foreign Private Organizations
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Relevant Law and Rules

1. Working of Alien Act, B.E. 2551

2. Rule of the Ministry of Labour and Social Welfare on the Entry
of Foreign Private Organization to Operate in Thailand B.E. 2541

3. Rule of Committee on Consideration of the Entry of
Foreign Private Organization Governing principle for consideration
and instruction on the entry of foreign private organization to operate
in Thailand and the establishment of regional office in Thailand
B.E. 2543

Application for obtaining permission
for operating in Thailand

Foreign Private Organization wishing to apply for an entry to
operate in Thailand shall submit an application in writing to the
Chairman through the Department of Employment . (Rule of the
Ministry of Labour and Social Welfare. Clause 13 and Rule of
Committee. Clause 9) The required particulars and evidence
submitted together with application form are as follows:

1. Evidence or certificate of juristic person status from that coun-
try or from embassy or consulate of that country.

2. Certificate from work unit or institute to which the foreign private

organization applicant has plans to contribute the assistance for Thailand.

Note : *Law and rule details can be access at http://wp.doe.go.th

Application for Obtaining Permission
PP g 13
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3. Comment letter of work unit chief in the province in case the
foreign private organization applicant has plans for a proceeding in the
area of that province.

4. Previous annual report for 3 years.

5. Power of Attorney with 30 baht duty stamp affixed.

6. 2 x 2.5 inches photo of

- the applicant for 4 Photos
- the appointee for 4 Photos
- the joint operator for 2 Photos

7. Details of project applied for operation in Thailand, operating
budget as per specified documents, namely, PV 1 - 5, PV 8 and PV 9

8. Location mapping of the foreign private organization in Thailand

9. Evidences as per no. 1 - 8 shall be made in book binding in
quantity of 30 copies.

Application for obtaining permission for regional
office establishment as well as operation in other country

Foreign Private Organization wishing to apply for an entry to
establish Regional Office as well as operation in other country in
Thailand shall submit an application in writing to the Chairman through
the Department of Employment. (Rule of the Ministry of Labour
and Social Welfare. Clausel13 and Rule of Committee. Clause 9)
The required particulars and evidence submitted together with
application form are as follows:

1. Evidence or certificate of juristic person status from that
country or from embassy or consulate of that country.

2. Certificate from work unit or institute to which the foreign private
organization applicant has a plan to contribute the assistance for Thailand.

Application for Obtaining Permission
PP g 15
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3. Comment letter of work unit chief in the province in case the
foreign private organization applicant has plan for a proceeding in the
area of that province.

4. Previous annual report for 3 years.

5. Power of Attorney with 30 bath duty stamp affixed.

6. 2 x 2.5 inches photo of

- The applicant for 4 photos
- The appointee for 2 photos
- The joint operator for 2 photos

7. Project details for operation in the country receiving assistance
shall be proposed, including certificate from work units given assistance
and the PVR 1 - 6 form shall be submitted. In this regard, the foreign
private organization must coordinate for project approval with that
country, in addition, it should not exploit Thailand as the base for
intervening internal affairs of the other country.

8. Location mapping of the foreign private organization in Thailand.

9. Evidence as per clause 1 — 9 shall be made in book binding
in quantity of 30 copies.

Length of Permission

Foreign private organization applying for permission to operate
in Thailand and set up regional office would be permitted to operate
for 1 year for the first application. In case of extension of permission,
2 years period shall be granted at a time. (Rule of Committee. Clause7)

Application for obtaining permission extension for foreign
private organization to operate in Thailand

When period of permission has been expired and the foreign private
organization requires to extend the operation period, application for
operation extension shall be submitted to the secretary at least ninety
days prior to the permission expiration. (Rule of Committee.Clause10)

Application for Obtaining Permission
PP g 17
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1. The foreign private organization requiring to extend operation

period in Thailand shall submits the evidences as follows:

1) Form reporting performance result of preceding year
operation by using PV 10 Form.

2) Operation plan for year of extension request, by using PV
11 Form

3) In case of the addition of other assistance projects, submit
PV 5 Form.

4) Certificate from various work units receiving assistance from
the foreign private organization.

2. The foreign private organization requiring to extend operation

period in other countries shall submit the evidence as follows :

1) Form reporting performance result of preceding year, by
using PVR 9 Form.

2) Operation plan for year of extension request by using PVR
10 Form.

3) In case the foreign private organization request for other
additional assistance projects, submit PVR 5 Form.

4) Certificate from various work units receiving assistance from
the organization.

Application for obtaining permission
for foreign private organization giving
financial or other assistance

A person who receives such assistance may submit the agpplication
in substation of such organization in writing to the Chairman through
the Department of Employment together with the particulars and
evidence as follows ; (Rule of Committee. Clause 20)

1. Evidence or certificate of juristic person status or correct
registration from the embassy or consulate of the domicile country of
that foreign private organization.

Application for Obtaining Permission
PP g 19
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2. Letter explaining reason and need of the beneficiary.

3. Evidence or letter certifying status of the beneficiary and
certificate showing operation has been performed as requested.

4. Document showing financial status of the benefactor and
his latest annual report.

5. 2 x 2.5 inch photos of the beneficiary.

6. Detail of work plan/project proposed for assistance request as
approved by the benefactor.

7. Location mapping of the organization acquiring the assistance.

8. Form PV 21, PV 22, PV 24, PV24.1 and PV 28.

Qualification of the benefactor
(Rule of Committee. Clause.16)

1. Being juristic person under law of that country, or legally
registered under law of the domicile country

2. Not having any profit — making, or political purpose.

3. Having activities and proceedings beneficial to society as
a whole, which are not detrimental to stability, and not contradict to
public order or good moral of the people.

4. Having the objective in granting assistance in the economic,
social and academic aspects by giving financial and other assistance
in accordance with development and stability policy of the Thai
government.

5. Rendering real benefit worthwhile to Thailand. In this regard,
financial status must be shown, such as budget, income and its source,
and evidence of money transfer inclusive of assistance budget
appropriated for work plan or project as requested by the beneficiary.

Application for Obtaining Permission
PP g =X
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Qualification of the beneficiary

(Rule of Committee. Clause no.17)

1. Being Thai nationality, having domiciled in Thailand, or in case
of group of people, must be juristic person, or legally registered under
law and regulation of Thailand.

2. Not having objective in profit making, or political benefit.

3. Activity and proceeding must not be detrimental to security,
and not contradict to public order or good moral of the people.

4. Having activity and proceeding in giving assistance and social
development for betterment of target group in Thailand.

5. Money or other benefits from the assistance must be utilized
direct to the objective and only under frame of work plan and project.

Length of Permission

Permission term shall be fixed equivalent to timeframe of
work plan and project for assistance, but not exceeding 2 years at
a time (Rule of Committee . Clause 18).

Application for permission extension
for providing assistance

The beneficiary must inform the secretary as soon as
assistance is granted from the benefactor and must apply for
extension by submitting the evidence as follows: (Rule of
Committee.Clause.21)

Application for Obtaining Permission
PP g =c)
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1. Operation performance report of the preceding year, Form PV 210

2. Work plan/project of the assistance for the year requesting time
extension as approved by the benefactor, Form PV 211.

3. Certificate from work unit or target group.

Consideration of representative and staff of
the foreign private organization
appointed for operation in Thailand

The representative and staff of the foreign private organization
appointed for operation in Thailand , (Rule of Committee.Clause.13)
the evidence shall be submitted as follows:

1. Form PV 3/PVR 3, PV 4/PVR 4,PV 4.1/PVR 4.1 in quantity of 30
copies, stipulating reason and need to use foreign staff instead of Thai
personal, inclusive of stipulating the position and job description in
clear details.

2. Location mapping of the foreign private organization office in
Thailand.

3. Organization chart of the foreign private organization clearly
specifying names and positions.

4. Copy of education qualification (in case of specific profession,
professional license shall be attached such as medical practitioner
license, etc.)

Foreign private organization wishing to
enter for seminar arrangement in Thailand

In case the foreign private organization has intended to arrange
seminar in Thailand shall submit permit application with documentary
evidence in advance of the meeting date not less than 30 days.

Application for Obtaining Permission
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Foreign private organization qualification

1. Being juristic person, or legally registered under law of the
domicile country.

2. Not having any profit making, or political purpose.

3. Activity and proceeding shall not be detrimental to security,
not contradict to public order or good moral of the people, not
intervening internal activity of other country which may affect good
relation between Thailand and other country.

Evidence which must be submitted together
with the application form :

1. Permit application, describing reason and need to arrange
seminar in Thailand.

2. Evidence or certificate of juristic person status or correct
registration from the embassy or consulate of the domicile country of
that foreign private organization.

3. Proposal of the seminar.

4. Name list of the speakers and seminar participants.

5. Meeting schedule and venue of seminar arrangement.

6. Budget in seminar arrangement.

In case foreign private organization only give
financial or other assistance in the seminar

The foreign private organization or the beneficiary shall submit
permit application with documentary evidence in advance of the
meeting date not less than 30 days.

Application for Obtaining Permission
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Evidence which must be submitted together with the
application form :

1. Permit application, describing reason and need to arrange
seminar in Thailand.

2. Evidence or certificate of juristic person status or correct
registration from the embassy or consulate of the domicile country of
that foreign private organization.

3. Proposal of the seminar.

4. Name list of the speakers and seminar participants.

5. Meeting schedule and venue of seminar arrangement.

6. Budget in seminar arrangement.

Right to Appeal

In the case where the Committee refuses to grant permission
to a foreign private organization for entry to operate or to establish
officer and/or branch offices in Thailand or to renew the license, such
foreign private organization has a right to submit an appeal in writing
to the Minister within 30 days from the date of receipt of the letter
notifying the refusal order of the Committee. The Minister shall com-
plete his or her consideration of the appeal within 60 days from the
date of receipt of such appeal.

The decision of the Minister shall be final. (Rule of the Ministry
of Labour and Social Welfare . Clause19)

Application for Obtaining Permission
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Pratices for foreign private organization
permitted to operate in Thailand

A foreign private organizational which obtain a permission for
entry to operate in Thailand under this Rule shall: (Rule of the Ministry
of labour and Social Welfare .Clause 14 and 21)

1. Comply with the rules, conditions or practices regarding the
operation of foreign private organizations prescribed by the Committee;

2. Comply with laws, rules as well as relevant official regulations;
provided that its activities shall not be contrary to morals, Thai custom
and culture;

3. Operate its activities in accordance with the permitted projects
or work plan; and only permitted activities shall be carried out;

4. Submit a semi — annual report on the result of operation to
the Committee for information.

5. Report the matter to the committee for information within
ninety days as from the ending date of the project or work plan in the
case where the term of projects or work plans permitted by the
Committee comes to an end.

6. Where a permitted foreign private organization violates or fails
to comply with this Rule or where the Committee consider that the
operation of a foreign private organization is not beneficial to Thailand
or is good relationship between Thailand and other countries, the
Committee may notify, in writing such foreign private organization to

comply with the Rule within the period specified therein.
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If the foreign private organization does not comply with the Rule
within the period specified in the notice or in the case such violation
is severe, the Committee has the power to suspend the operation
of such foreign private organization, either wholly or partially, or to
propose to the Minister to order the alien who enters to work for the
foreign private organization in the regional office or branch office to
leave Thailand or to terminate the implementation of any activity;
provided that the competent agencies shall comply with the resolution

of the committee.

Work Permit Application

After being informed of obtaining work permit for foreign staff
from the Committee, any foreign private organization office located in
Bangkok , the foreigner shall apply for work permit at 2™ Floor, Office
of Foreign Workers Administration, Department of Employment,
Ministry of Labour, Mit-Maitree Rd, Dindaeng District, Bangkok 10400
Tel. : 02-245-2538, 02-354-0118

Any foreign private organization office located in other provinces,
the foreigner shall apply for work permit at Provincial Employment
Office in that area.

The name list of foreign private organization which are permitted
to operate in Thailand under Rule of Ministry of Labour and Social
Welfare can be access at http://wp.doe.go.th
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Place to Contact

For the application for obtaining permission for foreign private
organization to operate in Thailand/ setting up of regional office/
employment of foreign worker/ changing of office location/ changing
of attorney/ employment of foreign worker to work in foreign private
organization; document submission and further information are
provided at the Office of Foreign Workers Administration, Department
of Employment Ministry of Labour, Mit - Maitree Road, Dindaeng,
Bangkok 10400 Tel.: 02-354-0118 Tel/Fax: 02-245-2538

In case of foreign private organization that received permission
from the Committee to employ foreign worker, work permit must be

granted prior working.
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